EASTON CHARITABLE TRUST - FESTIVAL OF TREES
TREE DONOR RULES & GUIDELINES

REGISTERING A TREE DONATION
· Space is limited and available on a first come, first serve basis. 
· Please be sure to submit your form before November 10th.   Be sure to include the name or theme you have chosen for your tree and be sure to fill out the description area of the Tree Donor Form completely.  This description will assist the festival committee in arranging placement of your beautiful tree as well as provide us information to be placed near your tree to share with the public what the inspiration was for your tree.  You may scan and email your form to info@EastonFestivalOfTrees.org, fax to 781-344-1052 or mail to Nancy Cohenno, c/o Easton Charitable Trust, 10 Arthur Road, North Easton, MA  02356. 

· There is no extra cost - simply provide us with a completely decorated tree with stand, skirt, topper and lights. 
· You are entitled to advertising space in our program book.  ¼ page ad for trees up to 5 ½’ tall and ½ page ad for trees over 6’.  You may email your jpeg file to ClorindaHoffman@comcast.net.
TREE RULES & GUIDELINES

· Trees must be artificial (pre-lit if possible).
· If you are placing lights on an unlit tree, be sure all lights are New with UL Listing. Suggested: 3 strands (100 lights per strand, per extension cord) or 4 strands (50 lights per strand, per extension cord). Read the instructions on the light box for specific information. If using pre-lit trees, do not use additional lights.
· All decorations must be non-flammable or fireproofed.  Crafted and store bought decorations can be enhanced to best suit your theme.  Edible ornaments are prohibited.  Cookies, candy or similar should be heavily shellacked or sealed.
· Furnish a tree skirt. If using batting as a tree skirt, fire retardant batting must be used. 

· Your tree may be viewed from all angles, including the back, so be sure it is fully decorated.  Decorations must be in proportion with the size of the tree.  Make sure your tree is full using fillers, garlands, decorations and ornaments.  

· Allow yourself sufficient time to both assemble the tree and to decorate it.  Trees may be set up by appointment, between Sunday, November 20th thru Tuesday, November 22rd between the hours of 10AM and 5PM (with extended hours on Tuesday until 7pm). You must let the Festival of Trees Committee know when you will be setting up your tree so we can schedule your appointment.
· Create your decorations before you arrive at The Easton Country Club.
· Bring scissors, florist wire, step stool or ladder, etc. Put your name on all tools and supplies.
· All trees must be completed by no later than 7pm on Tuesday, November 22nd.
TREE THEMES / MEMORABILIA

· The theme of your tree is entirely up to you.  You may decorate a tree in memory of someone, advertise your business or club, or simply have a great idea for a tree.

· Example of possible themes include: Traditional, Contemporary, Historical, Disney, Toys, Fashion, Jewelry, Sports, Fishing, Gardening, Wine, Spa, Vacation, Arts, Crafts, etc. 

· Incorporate your product or services into your theme and gain maximum exposure to thousands of visitors.
· Your business flyers or coupons may be placed under the tree or handed to each visitor over 16 years of age as they enter the event, handed out  by the Easton Charitable Trust volunteers 

· In order to preserve and maintain the purpose and integrity of this special event, memorabilia included on a tree would be defined as something in good taste, valued or collected within a popular field of interest. 
· Be sure to include with your Tree Donor Form a short paragraph explaining your inspiration or purpose for your theme so we may include this for visitors to enjoy.
The following will NOT be accepted at the Festival of Trees: 

· Live Trees will not be allowed inside the building but may be planned for outside 

· Trees featuring medication, tobacco or adult content material 

· Advertising of inappropriate ads or materials (this is a family event)
· Water ornaments, globes or other water features 

· Perishable or edible food items on the tree (exception: heavily shellacked) 

· Walls or barriers surrounding your tree that creates an obstruction 

· Inflatable lawn ornaments or decorations 

· Adhesives or anything that sticks to the floors or wall 

Very Important! Please remember:

· Ornaments and decorations should be secured to the tree with wire or ornament hangers provided by the decorators so that they remain in place – (the tree may be moved several times).  Please keep this in mind when choosing your ornaments and decorations. It is suggested you glue the metal ornament cap onto ornament (if it appears loose), then wire every ornament, garland and decoration securely.
· Please save and provide ornament & tree boxes to winners for storage if possible. 
· All donated trees will be raffled as part of this fundraiser:

· After completion of the Festival, all trees become the property of the Easton Charitable Trust and will be raffled along with all items and accessories under and around the trees. 
· Do not include any items you want returned; all items are given to the winners of the tree. 

FESTIVAL OF TREES DESIGN COMMITTEE

· Our design committee will assign a space for you to set- up your donated tree. In addition, they will review your tree to ensure it complies with the official rules & guidelines, and to offer any expert advice needed.  In the event repair is needed, the committee has the right to make necessary repairs.
Design Committee:
Nancy Cohenno 
781-706-8330
NancyC314@aol.com



Bettina Hoffman
508-728-8097
BettinaHoffman@comcast.net



Clorinda Hoffman
508-272-2562
ClorindaHoffman@comcast.net



Cathy Estey

508-989-0270
CEstey0226@gmail.com 
We greatly appreciate your time and effort in decorating a tree in support of Easton Charitable Trust.  Your decorator flair is what makes this event so magical.  Thank you very much!
TAX DEDUCTION

The Easton Charitable Trust is a 501(c)(3) charitable organization.   In compliance with IRS codes, your contribution may be tax deductible. 
